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THE CRYPT SCHOOL
APPEAL HEARING REGISTRATION FORM – SEPTEMBER 2024
                                               APPEAL STATEMENT

[NB Please see final page for dates of Appeals hearings and deadlines. It would be very helpful to receive this form as early as possible – supporting evidence can be submitted at a later date, but before the closing date to submit evidence]
1
CHILD’S NAME is:                                                                         
	SURNAME (block capitals please)
	FORENAMES (block capitals please)

	
	

	DATE OF BIRTH 
	

	MALE / FEMALE      
	



Child’s permanent residential address is:

	

	Post Code
	


2
PARENT/S NAME/S:  Mr/Mrs/Miss/Ms

	SURNAME 
	FORENAMES 

	
	


Permanent residential address and contact details:
	

	Post Code
	

	Telephone Number(s) – Home
	

	Telephone number(s) - Mobile
	

	Telephone Number(s) – Day
	

	Email address(es)
	


3
I/we wish to appeal against the decision that no place can be offered for my child at The Crypt School.  Short indicative summary of grounds for appeal (below):


Whilst further papers and submissions are welcome, it is helpful to indicate the main grounds for appeal (for example, ‘my child sitting the test was seriously ill during the test, as shown by the medical evidence I will submit’, or ‘close family bereavement just before the test’).  

	Please insert your summary of grounds for appeal here.  Please use separate / continuation sheet if necessary, or you can put your reasons in a letter sent in with this form.  





(Please ensure this section is completed by deleting or crossing out those statements which do not apply) 
(a)
Further supporting paperwork is attached. 


(b)
Further supporting paperwork – to follow by email / by post / by hand.
(c)
I am content to rely on the short indicative summary of grounds for appeal in this form – there are no further papers attached or to follow.

4
At present, my child attends the ........................................................................  School.

5
I wish my child to be admitted to Year 7 at The Crypt School in SEPTEMBER 2024.
6 
(Please ensure this section is completed by deleting or crossing out those statements which do not apply) 
(a)
I wish to put my case to the Appeal Committee myself 


(b)
I wish my representative to put my case to the Appeal Committee.

(c)
I wish my appeal to be heard by the Appeal Committee in my absence, and that the submission they will receive from me will be solely written representations that I will submit in advance.
7
Name/s of those attending to submit our case (if applicable)
	SURNAME
	FORENAMES OR INITIALS 
	**RELATIONSHIP

	
	
	


**Please indicate the relationship of those person(s) presenting your case – for example, parents, other relatives or, for instance, a friend of the family, as this will aid the preparation of the panel and the clerk.
If you do not appear on the day of the appeal then the appeal will proceed on the basis of any written submissions only and cannot be rescheduled.
8
This appeal is dated  ...................................
Where to send this form:  

Mrs Janet Swift, APPEAL, The Crypt School, Podsmead, Gloucester, GL2 5AE by 3.00 p.m. on Wednesday 24th April.  It would be helpful to the panel to receive a completed form as early as possible – supporting evidence can be provided at a later date.
Further information : Please refer to the advice given on the school website (Admissions / Appeals).  If you require any further information or clarification regarding the Appeals process itself please email Mrs Wales – swales@crypt.gloucs.sch.uk.  Please be advised that, in order to be fair and remain impartial, we are unable to discuss details of individual cases.
Advice on completion and processing of this form
	Wednesday, 24th April 2024 by 3.00 p.m.
	Closing date to submit an appeal. 

	By Noon on Friday 26th April 2024
	All supporting evidence * (please see note below) must be received by Mrs Janet Swift, Clerk to the Appeals Panel c/o The Crypt  School.  Evidence can also be emailed to swales@crypt.gloucs.sch.uk. This will allow adequate time for the paperwork to be circulated to the Appeal Panel members and for them to take all the details into consideration.
We would therefore kindly request the following :
· All documents should be single sided;

· Please do not staple appeals paperwork, or put separate pages in polypockets or folders, we suggest using a paperclip/bull-dog clip to keep your submission together; 
· Photocopying will be in black and white.  If you would like the Panel to have colour copies of any documents, it would be helpful if you could please provide five colour copies, (3 for panel, 1 for clerk and 1 for school).
The measurable academic evidence the panel would like to see should include :  

· Year 4 and Year 5 reports ;

· CATs/INCAS results (if school does them) or other standardised tests;
· Mock SATs results;

· Predicted KS2 SATs results;

· KS1 SATs results;
· GPS Secondary Appeal Form completed by Primary School**

** Please be aware that schools provide information in different formats.



	Thursday 2nd May 2024 : 6.00 p.m.

	Group appeal held at The Crypt School.  All parents are encouraged to attend.  The school will present its’ case, and the panel and parents will have the opportunity to ask questions. 



	Weeks beginning 13th & 20th May 2024

Kingsholm Stadium, Gloucester
	Appeals will be held during this week. The date and time of each individual appeal will be sent to parents at least 10 days in advance.  

The Appeal will be heard by an independent panel, consisting of three people, none of whom has any direct link with the school, plus an independent clerk.  At least one of the panel members will have some experience in education.
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