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The Basics

GET STARTED

Turn on iPad

Turn on iPad. Press and hold the Sleep/\Wake button until the Apple logo appears.

.

If iPad doesn't tum on, you might need to Charge and monitor the battery.

Sleep/Wakea button

Turn off iPad. Mormally, you leave iPad on all of the time, but if you need to turn it off, press and hold the
Sleep/Wake button until the slider appears, then drag the slider.

Wake and unlock iPad

Wake iPad. Press the Sleep/Wake button. When you wake iPad, the Lock screen appears. From there, you can
check notifications and recent app activity, take photos, and more. For more information, see Lock screen.

.

Unlock iPad. Press the Home button, then enter the passcode (if you set up iPad to require a passcode). On
supported models, you can also use the Touch 1D sensor in the Home button to unlock iPad. If you didn't create a
passcode or set up Touch ID when you set up iPad, go to Settings = Touch ID & Passcode (models with Touch 1D)
or Settings > Passcode (other models). For more information, see Passcode and Touch ID.

N :

|
Home button

Sleep/Wake button

) Tip: On models with Touch ID, you can unlock iPad by touching instead of pressing the Home button. Go to
Settings > General > Accessibility > Home Button, then turn on Rest Finger to Open.

Lock iPad. Press the Sleep/Wake button. iPad locks automatically it you don't touch the screen for a minute or so.
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Lock screen

The Lock screen, which shows the current time and date and your most recent notifications, appears when you turn
on or wake iPad.

You can quickly access the features and information you need most from the Lock screen, even while iPad is
locked:

+ Open Camera: Swipe left. (See Take pholos.)

« Open Control Center: Swipe up from the bottom edge. (See Control Center.)
« See earlier notifications: Swipe up from the center. (See Notifications.)

« See Today View: Swipe right. (See Today View.)

« Stfart drawing and faking notes: (iPad Pro) Tap Apple Pencil on the Lock screen. Whatever you create is saved
in Notes.

Unlock iPad. Press the Home button, then enter the passcode (if required).

or Settings = Passcode (other models). You can change access to Today View, Recent Notifications,
Center, and maore.

Show notification previews on the Lock screen. Go to Settings > Notifications = Show Previews, then tap
Always. (Motification previews include text from Messages, lines from Mail messages, and details about Calendar
invitations. See Motifications.)
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Control Center

Control Center gives you instant access to airplane mode, Do Not Disturb, a flashlight, and other handy features.

Open Control Center. Swipe up from the bottom edge. If the Dock isn't already showing when you begin to swipe,
swipe long enough to display the Dock then Control Center. When iPad is unlocked, you can also open Control
Center by double-clicking the Home button.

Access more controls. Many controls offer additional options. To see available options, touch and hold a control.
For example, AirDrop options are available when you touch and hold the top-left group of controls, then tap @.
Options to take a selfie, take a photo, or record a video are available when you touch and hold &8

Camera

Touch and hold to sea
AirDrop and Personal
Hotspot (Wi-Fi +
Cellular models).

Temporarily disconnect from a Wi-Fi network. Tap 5. To reconnect, tap it again. To see the name of the
connected Wi-Fi network, touch and hold =

Because Wi-Fi isn't turmed off when you disconnect from a network, AirPlay and AirDrop still work, and iPad joins
known networks when you change locations or restart iPad. To turn off Wi-Fi, go to Settings = Wi-Fi. (To turn on Wi-
Fi again in Control Center, tap ) For information about turning Wi-Fi on or off in Control Center while in airplane
mode, see Travel with iPad.

Temporarily disconnect from Bluetooth devices. Tap $. To allow connections, tap the button again.

Because Bluetooth isn't turned off when you disconnect from devices, location accuracy and other services are still
enabled. To turn off Bluetooth, go to Settings = Bluetooth. To turn on Bluetooth again in Control Center, tap . For
information about turning Bluetooth on or off in Control Center while in airplane mode, see Travel with iPad.

Close Control Center. Tap the screen or press the Home button. You can also tap an app in the App Switcher.

Add and organize controls. Go to Settings = Control Center = Customize Controls. Tap @ or @ to add or remove
controls. To rearrange controls, touch == next to a control, then drag it to a new position.
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Notifications

Motifications help you keep track of what's new. They let you know if you missed a call, if the date of an event
moved, and more. You can customize your notifications so you see only what's important to you.

Respond when iPad is locked. Touch and hold the notification.
Respond when iPad is unlocked. Tap the notification to open the app.

Respond without leaving the current app. Pull down on the notification when it appears at the top of your screen.
To dismiss it without responding, swipe it up. This feature works with text and email messages, calendar invitations,
and more.

See recent and earlier notifications from any screen. Swipe down from the top to see recent notifications, then
scroll up to see older notifications. From the notifications screen, you can also do the following:

« Respond to a notification: Tap it.

« Open Camera: Swipe left. (To avoid removing a notification. swipe from the right edge.)
«  See Today View: Swipe right. (To avoid opening a notification, swipe from the left edge.)
« Start drawing and faking notes: (IPad Pro) Tap the screen with Apple Pencil.

« Return to where you left off: Swipe up from the bottom edge, or press the Home button.

Remove a notification. Swipe it left. Or, touch and hold the notification, then tap X. To remove a group of
notifications, tap @ .

Set notification preferences. Go to Seftings = Notifications.

« Choose when fo show notification previews: Tap Show Previews, then choose an option. When you select
When Unlocked. previews also appear on the Lock screen. Previews include text from Messages, lines from
Mail messages, and details about Calendar invitations.

« Sef the notification style for an app: Tap the app, then choose options.

Choose whether to show recent notifications on the Lock screen. Go to Settings = Touch ID & Passcode
(supported models) or Settings > Passcode (other models), then below Allow Access When Locked, turn on Recent
Notifications.

Silence all your notifications. Go to Settings » Do Mot Disturb. You can also use Sir to turm Do Not Disturb on or
off. Say “Turn on Do Not Disturb™ or “Turmn off Do Not Disturb.”
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Today View

Get information from your favorite apps, at a glance. Choose from Maps Nearby, Calendar, Notes, News,
Reminders, and more.

Open Today View. Swipe right from the left edge of the Home screen or the Lock screen.

Add and organize Today View widgets. To choose which widgets appear, tap Edit at the bottom of the screen.
Tap @ or @ to add or remove widgets. To arrange the order of your widgets, touch ==, then drag to a new
position.

Choose whether to allow access to Today View when iPad is locked. Go to Settings = Touch ID & Passcode
(supported models) or Settings > Passcode (other models).

Control the volume

Use the Volume buttons on the side of iPad to adjust the volume of songs and other media, alerts, and sound
effects. You can also use Sir to turn the volume up or down. Just say “Turn up the volume™ or “Turn down the
volume.” Use Control Center (or on some iPad models, the Side Switch) to silence audio alerts and notifications.

WARNING: For important information about avoiding hearing loss, see Important safety information.

(

Volume —
buttans

Lock the ringer and alert volumes. Go to Settings = Sounds, then tum off Change with Buttons.

Note: To limit the maximum headset volume, go to Settings > Music = Volume Limit. To prevent changes to the
volume limit, go to Seitings = General > Restrictions = Volume Limit.

Use Control Center to adjust the volume. \When iPad is locked or when youre using another app, open Contral
er, then drag 4)).

Mute the sound. Press and hold the Volume Down button.
You can also use either volume button to take a photo or record a video.

Put iPad in ring or silent mode. Open Control Center, then tap [L.

Use Do Not Disturb. Turn on Do Mot Disturb to temporarily silence alerts and notifications. Open Control Center,
then tap & to turn Do Not Disturb on or off.
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Do Not Disturb

To quickly silence iPad, whether you're going to dinner or going to sleep, turn on Do Mot Disturb. It silences
notifications and FaceTime calls and prevents them from lighting up the screen.

Turn on Do Not Disturb. Open Control Center, then tap &. You can also use Siri to turn Do Not Disturb on or off.
Say “Turn on Do Mot Disturb™ or “Turn off Do Not Disturb.” When Do Not Disturb is on, |- appears in the status bar.

Allow FaceTime calls when Do Not Disturb is on. Go to Settings = Do Mot Disturb. To allow incoming FaceTime
calls from selected groups, tap Allow Calls From. To allow repeated FaceTime calls to come through for emergency
situations, turn on Repeated Calls.

Allow FaceTime calls and messages from emergency contacts when Do Not Disturb is on. Go to Contacts,
select a contact, tap Edit, tap Text Tone or Ringtone, then turn on Emergency Bypass.

Schedule quiet hours. Go to Settings = Do Not Disturb, turn on Scheduled, then set the start time and end time for
your quiet hours.

Set when to silence iPad. To set whether Do Not Disturb silences iPad only when it's locked, or even when it's
unlocked, go to Settings = Do Not Disturb.
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Status icons

The icons in the status bar at the top of the screen give information about iPad:

Status icon What it means

L~

.:_. Wi-Fi iPad has a Wi-Fi Internet connection. The more bars, the stronger the
connection. See Connect to Wi-Fi.

2 'll Cell signal iPad (Wi-Fi + Cellular models) is in range of the cellular network. If there's
no signal, “Mo service™ appears.

')- Airplane mode Airplane mode is on. Nonwireless features are available, but wireless
functions may be disabled. See Travel with iPad.

LTE LTE iPad (Wi-Fi + Cellular model) is connected to the Internet over a 4G LTE network.

4G 4G iPad (Wi-Fi + Cellular model) is connected to the Intermet over a 4G network.

3G 3G iPad (Wi-Fi + Cellular model) is connected to the Internet over a 3G network.

E EDGE iPad (Wi-Fi + Cellular model) is connected to the Internet over an EDGE
network.

GPRS GPRS iPad (Wi-Fi + Cellular model) is connected to the Internet over a GPRS
network.

loi Personal Hotspot iPad is providing a Personal Hotspot for another device. See
Personal Hotspot.

0 Syncing iPad is syncing with iTunes. See Sync iPad.

Activity There is network or other activity. Some third-party apps use this icon to
show app activity.

VPN iPad is connected to a network using VPN. See VPN settings.

Lock iPad is locked. See Lock screen.

Do Not Disturb Do Mot Disturb is furned on. See Do Mot Disturb.

Orientation lock Screen orientation is locked. See Change the screen orientation.

Location Services An app is using Location Services. See Location Services.

1eemg

Alarm An alarm is set. See Set an alarm or bedtime schedule.

()
el

Bluetooth® Eluetooth is on and connectable. See Connect Bluetooth devices.

Headphones connected iPad is paired with Bluetooth headphones that are turmed
on and within Bluetooth range. See Connect Bluetooth devices.

D %

Bluetooth battery Shows the battery level of a supported paired Bluetooth device.

D

Battery Shows the battery level or charging status. See Charge and monitor the
hattery.
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RESTART, UPDATE, RESET, AND RESTORE

Restart an app or iPad

If something isn't working right, try restarting the problem app or iPad.

Restart an app. If an app isn't working properly, you can force it to quit, then try to reopen it. (Typically, there is no
reason to quit an app; quitting it doesn’t save battery power, for example.) To quit the app, double-click the Home
button, then swipe up on the app in the App Switcher. Opening it again may resolve the problem.

Restart iPad. FPress and hold the Sleep/Wake button until the slider appears. Drag the slider to tumn off iPad. To
turn iPad back on, press and hold the Sleep/\Wake button until the Apple logo appears.

Force restart iPad. If iPad isn't responding, press and hold the Sleep/Wake button and the Home button at the
same time for at least ten seconds, until the Apple logo appears.

If iPad still doesn’t respond or turn on, see the Apple Support article If your iPad won't turn on.

RESTART, UPDATE, RESET, AND RESTORE

Update iOS software

You can update the i0S software in Settings or by using iTunes. Your content and settings remain unchanged.
Before you update, make a backup of iPad using iCloud or iTunes.

Update wirelessly on iPad. If a message says that an update is available, tap Install Now. Or go to Seftings =
General = Software Update to check for available software updates.

Update software using iTunes. iTunes checks for available software updates each time you sync iPad using
iTunes.

For more information, see the Apple Support articles Update the i0S software and If you can't update or restore
your device.
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Safety Information

Important safety information

AN WARNING: Failure to follow these safety instructions could result in fire, electric shock, injury, or damage to
iPad or other property. Read all the safety information below before using iPad.

Handling Handle iPad with care. It is made of metal, glass, and plastic and has sensitive electronic components
inside. iPad or its battery can be damaged if dropped, burned, punctured, or crushed, or if it comes in contact with
liquid. If you suspect damage to iPad or the battery. discontinue use of iPad, as it may cause overheating or injury.
Don't use iPad with a cracked screen, as it may cause injury. If you're concemed about scratching the surface of
iPad, consider using a case or Cover.

Repairing Don't open iPad and don't attempt to repair iPad yourself. Disassembling iPad may damage it or may
cause injury to you. If iPad is damaged, malfunctions, or comes in contact with liquid, contact Apple or an Apple
Authorized Service Provider. Repairs by service providers other than Apple or an Apple Authorized Service
Provider may not involve the use of Apple genuine parts and may affect the safety and functionality of the device.
You can find more information about getting service at the iPad Repair website.

Battery Don't attempt to replace the iPad battery yourself. The lithium-ion battery in iPad should be replaced by
Apple or an authorized service provider. Improper replacement or repair could damage the battery, cause
overheating, or result in injury. The battery must be recycled or disposed of separately from household waste. Don't
incinerate the battery. For information about battery services and recycling, go to the Battery Service and Recycling
website.

Distraction Using iPad in some circumstances may distract you and might cause a dangerous situation (for
example, avoid using headphones while riding a bicycle and avoid typing a text message while driving a car).
Observe rules that prohibit or restrict the use of mobile devices or headphones.

Navigation NMaps depends on data services. These data services are subject to change and may not be available
in all areas, resulting in maps and location-based information that may be unavailable, inaccurate, or incomplete.
Compare the information provided in Maps to your surroundings. Use common sense when navigating. Always
observe current road conditions and posted signs to resolve any discrepancies. Some Maps features require
Location Services.

Charging Charge iPad with the included USE cable and power adapter, or with other third-party “Made for iPad”
cables and power adapters that are compatible with USB 2.0 or later, or power adapters compliant with applicable
country regulations and with one or more of the following standards: EN 301489-34, IEC 62684, YD/T 1591-2009,
CNS 15235, ITU L1000, or another applicable mobile phone power adapter interoperability standard. Only charge
with an adapter that is compliant with the applicable international and regional safety standards, including IEC
60950. Other adapters may not meet applicable safety standards, and charging with such adapters could pose a
risk of death or injury.

Using damaged cables or chargers, or charging when moisture is present, can cause fire, electric shock, injury, or
damage to iPad or other property. When you use the Apple USB Power Adapter to charge iPad, make sure the
USB cable is fully inserted into the power adapter before you plug the adapter into a power outlet.

Lightning cable and connector Avoid prolonged skin contact with the connector when the Lightning to USB
Cable is connected to a power source because it may cause discomfort or injury. Sleeping or sitting on the
Lightning connector should be avoided.

Prolonged heat exposure iPad and its power adapter comply with applicable surface temperature standards and
limits. However, even within these limits, sustained contact with warm surfaces for long periods of time may cause
discomfart or injury. Use common sense to avoid situations where your sKin is in contact with a device or its power
adapter when it's operating or connected to a power source for long periods of time. For example, don't sleep on a
device or power adapter, or place them under a blanket, pillow, or your body, when it's connected to a power
source. It's important to keep iPad and its power adapter in a well-ventilated area when in use or charging. Take
special care if you have a physical condition that affects your ability to detect heat against the body.
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Air Server@

Touse your iPad in the classroom as a primary teaching tool, you need to be able to display
your screen on the whiteboard. However, we
this defeats the purpose of using an iPad. Instead, we use a softwareallibnas you to

wirelessly mirror your iPad display to your computer, which in turn is connected to the
overhead projectorThis software is called AirServer.

AirServer makes your computer act like an Apple TV, allowing you to AirPlay your iPad
screen to wur laptop.

To connect your iPad to your computer using AirServer, do the following:

Step 1:

i ; bout AirSery
Open AirServer on your computer (It will run at stapt At Aizerer

automatically if installed by IT Support). To open this, click

Settings..

Activation...

the bottom right notificationiconand | i c k * QR § Checkfor Updates..
Ai rServer Connect ' . R
; QR Code for Airsenver Connedt...

Step 2:

Now the QR code will pop up. Now go to your iPad and
open the " Connect’ App

The App icon will look like this and will be in the dock of your school
iPad.
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Step 3:

The following page will now appear on you
I Pad. Click the bot
QR Code’

AirServer Connect

- Step ¥ —

On the computer side Open ArServer Settings
and click the QR code button

—Step2—
On thes device, click the scan button below

Step 4:

Now the following screen will appear
asking you to scan the QR code.

Hold your iPad up to the screen of your
computer to scan the code.
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Step 5:

Now on your i Pad open the control centre and

Screen
4 Mirroring

Reeder

Netflix

;;m:‘"?"*-!‘! \8 m

MACHAE

A Mirroring

Step 6:

Now select your computer from the pop up list. The iPad screen will now appetie
computer display.
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Accessing Progresso

We are pleased to be able to offer access to Progresso School Management System on all
iPad given to staff. The great thing about this app is that it is already installed for you.

Using Progresso in twarsple steps:
Step 1:

On your homescreen click t

Step 2:

Now, enter the same school email address and password that you use to access the system
on your computer.

iPad = 10:58 7%
' )
O
s
progresso
Username
| |
Password
| |
Forgot password?
(%)

G Sign in with Google

©2015 Business and fons Ltd, trading as Learning

Now you’'re in, enjoy being able to take atte
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